
76 

41 CFR Ch. 51 (7–1–09 Edition) § 51–9.202 

subject matter falls within their juris-
diction). 

(j) To the Comptroller General, or 
any of his authorized representatives 
in the course of the performance of the 
duties of the General Accounting Of-
fice, or 

(k) Pursuant to the order of the court 
of competent jurisdiction. 

§ 51–9.202 Accounting of disclosures. 
(a) Except for disclosures made pur-

suant to paragraphs (a) and (b) of § 51– 
9.201 of this part, an accurate account-
ing of each disclosure will be made and 
retained for five years after the disclo-
sure or for the life of the record, which-
ever is longer. The accounting will in-
clude the date, nature, and purpose of 
each disclosure, and the name and ad-
dress of the person or agency to whom 
the disclosure is made. 

(b) The accounting will be recorded 
and maintained in any manner the Ex-
ecutive Director determines is satisfac-
tory for the purposes of constructing a 
listing of all disclosures, and for pro-
viding a cross reference to the jus-
tification or basis upon which the dis-
closure was made, including written 
documentation required when records 
are released for statistical or law en-
forcement purposes and any written 
consents provided by the individual. 

(c) Except for disclosures made to 
agencies or instrumentalities in law 
enforcement activities in accordance 
with § 51–9.201(e)(2) or for disclosures 
made from systems exempted from this 
requirement of the Act as outlined in 
subpart 51–9.6 of this part, the account-
ing of disclosures will be made avail-
able to the individual upon request. 
Procedures for requesting access to the 
accounting are outlined in subpart 51– 
9.3 of this part. 

Subpart 51–9.3—Individual Access 
to Records 

§ 51–9.301 Notification. 
Any individual who wishes to deter-

mine if a system of records maintained 
by the Committee contains a record 
pertaining to him should direct a re-
quest to the Executive Director at the 
address indicated in the public notice 
describing the system of records which 
has been published in the FEDERAL 

REGISTER. The request should display 
clearly the legend ‘‘Privacy Act Re-
quest’’ both on the face of the request 
letter and on the face of the envelope. 
The request letter should contain the 
complete name and identifying number 
of the system as published in the FED-
ERAL REGISTER; the full name, address, 
and telephone number of the subject 
individual; a brief description of the 
nature, time, place and circumstances 
of the individual’s association with the 
Committee and any other information 
which the individual believes would fa-
cilitate the Executive Director’s deter-
mination whether the individual’s 
name is included in the system of 
records. The Executive Director shall 
answer or acknowledge the request 
within ten working days. 

§ 51–9.302 Times, places and require-
ments for access requests. 

Records will be available for author-
ized access during normal business 
hours at the offices where the records 
are located. A requester should be pre-
pared to identify himself through pro-
duction of a driver’s license, student or 
employee identification card, or other 
identification acceptable to the Execu-
tive Director. When the disclosure of 
records to the wrong individual would 
result in substantial harm, embarrass-
ment, inconvenience, or unfairness to 
the subject individual, the Executive 
Director may require a notarized state-
ment of identity. The Executive Direc-
tor shall ensure that such times, 
places, and requirements for identifica-
tion are not excessive and do not re-
strict individual access unduly. 

§ 51–9.303 Access procedures. 

§ 51–9.303–1 Form of requests. 
(a) An individual must request access 

to his record in writing. The Executive 
Director shall accept by telephone only 
general inquiries for information re-
garding systems of records or proce-
dures. 

(b) A written request should be di-
rected to the Executive Director as 
listed in the public notice describing 
the system of records. The individual 
should display clearly on the face of 
the request letter and on the face of 
the envelope the legend ‘‘Privacy Act 
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